
MONTESSORI COUNTRY SCHOOL 

621 Alabama Drive, Herndon, VA  20172 Phone: (703) 437-8285 
  

 

 

September 17, 2016 

Dear MCS Parents, 

This letter serves as notification to our families per our Bylaws of the upcoming Annual 

Corporation Meeting during Back-to-School Night on Wednesday, September 28, 2016 from 

7:30 PM – 9:00 PM at MCS. Please mark the above date on your calendar. The Board and Staff 

are looking forward to seeing our families and tending to the business of our parent-owned 

school. Please note that this is a parent-only night. 

The Board of Trustees consists of six members – The President, Vice President of Marketing & 

Fundraising, Vice President of Building and Grounds, Vice President of Publicity & Digital 

Media, Treasurer, and Secretary. This year we will be electing two new members.  

The board runs more efficiently by having some of the work done in subcommittees then brought 

in final form to the board. You may sign up for a subcommittee at the meeting or in the Parent 

Participation section of our school’s website.  

At this year’s Annual Meeting we will also be voting on the 2015 Annual Meeting Minutes. The 

minutes will be read at the annual meeting, but copies are available upon request. Please ask 

Laura Rodriguez if you want a copy. 

The Annual Meeting Agenda for Wednesday, September 28th will be as follows: 

1. Confirmation of Quorum 

2. Administrator’s Report 

3. President’s Report 

4. Election of Trustees 

5. Secretary’s Report/Approval of 2015 Annual Meeting Minutes 

6. Treasurer’s Report 

7. Social and Fundraising Reports 

8. Announcement of new Board members 

9. Adjournment 



At the end of the night, newly elected Board members will need to stay for internal elections. 

If you are unable to attend the Annual Corporate Meeting, a proxy is attached to represent 

your family’s vote on Corporation issues. Two-thirds (2/3) of the membership must vote in 

person or by proxy for the Corporation’s business to be conducted. Each family has a 

single vote. Please return your proxy no later than 2:30 PM on Wednesday, September 28, 

2016. 

If you are interested in serving on the Board, please write up a two- or three-line biography on 

how you think you may contribute to the Board and the school. Please e-mail your write-up to 

Kelly Hernandez (kelly@mcsherndon.com) or provide it to the Main Office to Kelly’s attention. 

Information regarding the responsibilities of Board members is enclosed. If you would like to 

discuss further what being a member of the Board entails, please email kelly@mcsherndon.com.  

Thank you for helping us to make MCS a wonderful experience for your child. 

Sincerely, 

 

Kelly Hernandez 

President, MCS Board of Trustees 
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MCS Proxy Form 

 

THIS FORM MUST BE RECEIVED BY MCS BEFORE 2:30 PM, 9/28/2016 TO BE EFFECTIVE. 

 

Please print the last name of your child/children: ______________________________________ 

 

I cannot personally attend the 2016 Annual Board Meeting of the Montessori Country School, 

Inc. that is scheduled for 7:30 PM on Wednesday, September 28th, 2016. I therefore authorize 

Kelly Hernandez, President of the Board of Trustees, to cast my vote on all issues that come 

before the corporate membership for a vote during the meeting. I understand that each family 

has one vote on each issue. 

 

__________________________________________  ______________________________ 

Signature       Date 

 

 

__________________________________________  ______________________________ 

Signature       Date 

  



JOIN THE MCS BOARD OF TRUSTEES 

 

The following Board Positions need to be filled: 

 

 Vice-President of Marketing & Fundraising – propose and manage school fundraisers, 
and help increase awareness of the school among the community,  

 Treasurer – creates and manages annual budget, ensuring school is run efficiently while 
enabling thoughtful investment to uphold the quality of education and atmosphere.   

 

Frequently Asked Questions: 

1. How much time is involved as a Board member? Typically, Board members attend 1 
meeting per month from September – May. An average meeting lasts 1.5 hours. 

2. How long is a Board member term? 2 years. 

3. Who attends Board meetings? The school administrator (non-voting position) and up to 
3 advisors. In addition, all members of the corporation (parents) are invited. 

4. What if I cannot attend a meeting? Members are allowed to miss 4 meetings per 2-year 
term. (Extraordinary circumstances would be evaluated.) 

5. What topics are typically discussed at Board meetings? Each Board position will give a 
report of their function. In addition, there is a section for “New Business.” Occasionally, 
a closed session will be held to discuss confidential issues such as personnel matters, 
salary issues, etc. 

6. How are elections held? Members of the corporation (parents) vote on Board members 
at the Annual Meeting. Once elected, the “new Board” will then decide which position 
fits each newly elected member. 

7. What experience is needed to run for a Board position? No prior Board experience is 
necessary. The Board consists of parent volunteers with students currently attending 
MCS. A high level of confidentiality and professionalism is expected. 

8. What do I need to do if I want to run for a Board position? Please direct any questions 
to Kelly Hernandez. Then submit a short biography of yourself to Kelly Hernandez listing 
your previous work and volunteering experience, education, children at MCS, and how 
you will contribute to the Board. Please highlight any specific experience related to the 
duties of the position for which you are applying.  This will be distributed at the Annual 
Meeting. You will introduce yourself and read your bio during the meeting. See the 
following example: 

 

Linda Wilson: This is my 2nd year at Montessori Country School. My daughter, Haley, is a 

successful graduate of MCS who has gone on to enjoy 1 year at Floris Elementary. My son Jack 



is a proud preschooler in Mrs. Mill’s class. Before children, I was a medical sales representative 

for over 10 years selling orthopedic devices to hospitals. To me, serving on the board is a great 

way to give back to a school that has taught my children respect, discovery, and the love of 

learning. I would be honored to serve on the MCS Board.  

 

Please indicate your interest and your writeup to: kelly@mcsherndon.com by Friday, 

September 24th. 

 

 

Annual Meeting: Wednesday, September 28th, 2016 at 7:30 PM 
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